
Fire Evacuation Procedure  - Clubhouse 

• In the event of a fire or fire test the fire alarms in the entire building will be started.   

• On discovering a fire, press one of the nearest call points to initiate the fire alarm if it has not already started. 

• On discovering a fire, ascertain whether the fire can be tackled safely by staff using extinguishers  located 
in each room.   

• While the fire is being tackled members of staff will still evacuate.   

• Staff will evacuate the children from the room they are in.   

• We will use the nearest available exit using either a fire exit or the main entrance.   

Clubhouse 

• When evacuating the premises the nearest exit should be used. The fire exits are the front door, back door 
and patio door.  

• The assembly point is at the grass area to the side of the pharmacy. 

• The evacuation will start immediately and people should not try to collect bags and other personal  

possessions.   

• The manager/ supervisor on shift will collect the register and emergency bag and ensure the building is 

cleared. Emergency bag should have any medication of the children present and the emergency contact 

list.  

• A member of staff will telephone the fire brigade on 999 and give appropriate details.   

• At the assembly point, the registers will be called and checked for any unaccounted adults or  children, 

and the fire brigade will be told of any missing people. If you are renting the premises from the 
Clubhouse (ie a birthday party or a class) this is your responsibility to ensure all people and children are 
present.  

• Nobody will be permitted to return to the building until the all clear is given by the fire brigade.   

• For fire drills, the above procedure will be followed except that the session supervisor will give the all clear . 
For fire drills, a fire evacuation report will be filled in afterwards by the Manager/Lead Practitioner.   

In the event of a fire evacuation there is no member of management in the Clubhouse. Please 
phone the following management.  

Corinne Millar (Company Director)  07462 695505 

Jenna Millar (Company Manager)  07446 854441 

Belle Rose (Company Depute Manager) 07895 210527 
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Fire Evacuation - Grab Bag 

In the event of a fire, your current assembly point is at the grass area to the side / back of the 
pharmacy. 

Within this pack you will find the following items that should help you within an emergency :  

 

-​ Fire Evacuation Plan  
-​ Emergency Contacts you may require in the event of a fire 
-​ Torch  
-​ Whistle  
-​ Adult High Vis Vest 

 

Please note there will be no personal details kept in this bag.  
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